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Instructional Staff Application ** Frequently Asked Questions

Q: What are the dates for Friendship Summer Learning Academy (SLA)?

A: The Friendship Summer Learning Academy (aka Summer School) begins on Tuesday, July 6 and ends on
Monday, August 2, 2010 at the Blow Pierce, Chamberlain, Southeast, Tech Prep, and Woodridge campuses.
Friendship Summer Learning Academy at Collegiate begins on Tuesday, July 6 and ends on Thursday, August
5, 2010. Classes will start at 8:00 am and end at 12:30 pm.

Q: What is the work schedule Friendship SLA Instructional Staff?

A: Friendship SLA Instructional Staft officially start working on Tuesday, July 6 until Tuesday, August 3,
2010 (Blow Pierce, Chamberlain, Southeast, Tech Prep, and Woodridge). The SLA Instructional Staft at
Collegiate start on Tuesday, July 6 until Friday, August 6, 2010. This does not include the professional
development days that occur prior to the start of Friendship Summer Learning Academy where your
attendance is required.

Q: What hours will the Friendship Summer Learning Academy operate for Instructional Staff and
students?

A: Friendship Summer Learning Academy staff will work from 7:45 — 12:30 pm at all campuses. Students will
attend from 8:00 — 12:30 pm on a daily basis.

Q: What dates will Friendship Summer Learning Academy Instructional Staff participate in professional
development?

A: Friendship SLA Instructional Staft will participate in two Saturday trainings; one on May 22 and June 12,
2010 from 9:00 — 1:00 pm focusing on Curriculum Mapping & Development, Lesson Planning and Assessment.
All staft will participate in a two day Friendship SLA on Wednesday, June 30 and Thursday, July 1. Friendship
SLA staff will have one in-service day at the site to prepare their learning environments as well as prepare to
receive students on Tuesday, July 6, 2010.

Q: What is the pay for Friendship Summer Learning Academy Instructional Staff (Teachers &
Paraprofessionals)?

A: Friendship SLA teachers will be paid an hourly rate of $29-35.00. Paraprofessionals will be paid an hourly
rate of $10-12.00. Hourly rate is dependent on 2009-2010 Performance Rating and experience. Staft will be paid
on a bi-weekly period with the first pay date being Friday, July 16; Friday, July 80; and Friday, August 13, 2010.

Q: What is the application and hiring process for Friendship Summer Learning Academy Instructional
Staft?

A: All candidates interested in serving as instructional staft with the Friendship SLA will be required to complete
and submit an application signed by their respective Principal or immediate Administrator in their building.
Following review of your application and 2009-2010 performance rating, Friendship SLA Instructional Staft
selections will be made. Please reference the Friendship Summer Learning Academy Instructional Staft timeline.

Q: How will Friendship Summer Learning Academy Instructional Staff be evaluated?

A: Over the course of the summer, SLA Instructional Staff will be evaluated formally as well as based on meeting
specific goals as it relates to Friendship Public Charter School’s organizational goals: Time on Task; Quality
Instruction; and Making AYP with Friendship Summer Learning Academy goals. In addition, Instructional Staft
will be evaluated on a weekly basis by their SLA building principal as well as one time over the course of the SLA
by an outside team. SLA instructional staft will receive feedback within 72 business hours to assist in moving
torward over the course of the summer.
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Friendship Summer Learning Academy Instructional Staff Timeline

Action

Deadline Date

Friendship Summer Learning Academy Instructional Staff Applications available electronically

April 15

All applications submitted for review to Shakira Hemphill, shemphill@cyfi.org with Principal’s
or immediate supervisor signature approving

Thursday, April 22

Tentative Friendship Summer Learning Academy Staff are notified by mail

Week of May 10
Friendship Summer Learning Academy Instructional Staff Assignments are determined Thursday, May 20
* All assignments will be tentative and finalized based on enrollment Thursday, June 3

Friendship Summer Learning Academy Staff Orientation

Saturday, May 22

Friendship Summer Learning Academy Professional Development for Instructional Staff

Focus: Curriculum Development, Lesson Planning & Assessment

Saturday
May 22 & June 12

Friendship Summer Learning Academy Professional Development for Instructional Staff

Focus: Friendship Summer Learning Academy Overview & First Week of Friendship Summer Learning
Academy

Wednesday, June 30
& Thursday, July 1

Friendship Summer Learning Academy Preparation at Site for Instructional Staff

Thursday, July 1

Friday, July 2
Friendship Summer Learning Academy Begins at all Campuses Tuesday, July 6
Last Day of Friendship Summer Learning Academy for Students
(Blow Pierce, Chamberlain, Southeast, Tech Prep, and Woodridge) Monday, August 2
Last Day of Friendship Summer Learning Academy for Principal & Staff
(Blow Pierce, Chamberlain, Southeast, Tech Prep, and Woodridge) Tuesday, August 3
Last Day of Friendship Sumrper ch_-arnmg Academy for Students Thursday, August 5
(Collegiate)
Last Day of Friendship Summer‘Learr!ing Academy for Principal & Staff Friday, August 6
(Collegiate)



mailto:shemphill@cyfi.org

2010 Friendship Summer Learning Academy . .

Public Charter School

CENTER FOR
YOUTH & FAMILY INVESTMENT

JOB DESCRIPTION

Friendship Summer Learning Academy Teacher

Reports To Friendship Summer Learning Academy Principal

$29 —35/hour ~
Hourly rate is dependent on 2009-2010 Performance Rating and experience
e At least 1 year of successful teaching experience at one or more levels.
e Teaching experience in a summer school program is preferred.
e Bachelor's degree in applicable field of education from an accredited college or
university.

Stipend Amount

Qualifications

e Strong written, oral communication and human relations skills.

e Knowledge of current, effective Friendship Pubic Charter School instructional and
learning practices especially those utilized for remedial instruction.

e Knowledge of Friendship Public Charter School curriculum, Open-Court, Everyday

Knowledge/Skills/Abilities Mathematics, etc.

e Techniques for integrating technology in curriculum.

e Displays effective multi-tasking and time management skills

e Ability to work closely and positively with students and parents regarding student
development, both academically and socially.

e Ability to motivate and guide student learning.

The Friendship Summer Learning Academy Teacher primary responsibility under direction of

the Friendship Summer Learning Academy Principal plans and provides for appropriate

learning experiences for students as well as an atmosphere and environment conducive to

Primary Responsibility | the intellectual, physical, social and emotional development of individuals to ensure success

for every student. He/She must foster the success of all students by facilitating the

development, communication, implementation and evaluation of a shared vision of learning

that reflects excellence during Friendship Summer Learning Academy.

Performance Responsibilities

Academic Achievement

e Uses a variety of instructional methodologies and curriculum resources to prepare and execute lesson plans
that reflect a logical sequence of learning objectives and activities based on standards that meets the
individual needs, interests, and abilities of the students.

Supervises students in a variety of school related settings.

Monitors and evaluates student outcomes.

Provides instruction that reflects multiple perspectives and multicultural education.

Develops, selects and modifies instructional plans and materials to meet the needs of all students.
Administers different forms of student assessments based on assessment calendar.

Communicates high standards for teaching and learning to students in an interesting, stimulating, and
effective manner.

Employs a variety of processes for gathering, analyzing and using data for decision making.

Maintains student portfolios that reflect student achievement and growth.

Uses data to make clear, observable changes in teaching.

Communicates student academic and behavioral progress to parents and other team members.

Integrates technology into their teaching and professional activities.
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e Communicates a clear vision of excellence and continuous improvement consistent with Friendship
Summer Learning Academy goals.

e Effectively communicates the mission of the Friendship Summer Learning Academy to peers, students and
families.

e Works as a team member, sharing common planning, professional development, curriculum design, and
teaching responsibilities.

e Creates and maintains a classroom environment that promotes self-esteem and is conducive to effective
teaching and learning.

e Establishes standards of classroom conduct and administers them in a fair, equitable, and consistent
manner.

e Maintains effective discipline and fosters a safe learning environment and school climate.

e Promotes and able to effectively communicate and develops interpersonal relations among staff, parents,
students and community members.

e Handlesal | di sci pline cases in accordance with the

e Utilizes established channels for handling routine procedures, resolving problems/concerns and making
suggestions.

Enrollment & Operational
o Demonstrates punctuality and dependability consistently.
e Maintains appropriate records and follows required procedures and practices.
e Adheres and enforces attendance policies and procedures.
e Maintains accurate student records and submits all reports, as required, in a timely fashion.

e Adheres and enforces all procedures and practices prescribed in the Teacher, Student, and/or Parent
Handbooks.

e Maintains a current folder of responsibilities and procedures for substitute teacher's use.

Evaluation
e Ensures completion of Friendship Summer Learning Academy survey given to all students and/or parents
for the purpose of continual improvement.
e Participate in weekly feedback meetings with SLA Principals.
e Submits Friendship Summer Learning Academy Portfolio based on outlined requirements.

Professional Development
e Actively engages in all required professional development and other aspects of professional growth in
order to cultivate current knowledge in regards to student learning and development.
e Participates in weekly staff meetings and professional development activities.

Supplies
e Monitors appropriate use and care of equipment, materials and facilities.

The information contained in this job description is not an exhaustive list of the duties performed for this
position. Other duties within the classification of the job may be assigned.
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JOB DESCRIPTION

Friendship Summer Learning Academy Paraprofessional

Reports To Friendship Summer Learning Academy Principal

Stipend Amount $10-12/hour ~
Hourly rate is dependent on 2009-2010 Performance Rating and experience

e At least 1 year of successful teaching experience at one or more levels.

e Teaching experience in a summer school program is preferred.

Qualifications e Bachelor's degree in applicable field of education from an accredited college or
university.

e Or 60 hours of college credits.

e Strong written, oral communication and human relations skills.

e Knowledge of current, effective Friendship Pubic Charter School instructional and
learning practices especially those utilized for remedial instruction.

e Knowledge of Friendship Public Charter School curriculum, Open-Court, Everyday
Knowledge/Skills/Abilities Mathematics, etc.

e Displays effective multi-tasking and time management skills

e Ability to work closely and positively with students and parents regarding student
development, both academically and socially.

e Ability to motivate and guide student learning.

The Friendship Summer Learning Academy Paraprofessional primary responsibility under

direction and supervision of the certified classroom teacher, SLA principal or other

designated certified personnel, assists faculty members in the instruction of students and in

Primary Responsibility | t5cilitating students' learning activities so that they attain the established curriculum goals.

He/She must foster the success of all students by facilitating the development,

communication, implementation and evaluation of a shared vision of learning that reflects

excellence during Friendship Summer Learning Academy.

Performance Responsibilities

Academic Achievement

e Supervises students in a variety of school related settings.

e Assists the classroom teacher in the delivery of an effective instructional program.

e Works with individual students or small groups of students to reinforce the learning of information or skills
initially introduced by the teacher.

e Assists teachers and/or students in the implementation of enrichment or remedial work in independent
study, in undertaking laboratory activities, in accomplishing computer software activities, and in other
situations.

e Assists in administration of the different forms of student assessments based on assessment calendar.

e Communicates high standards for teaching and learning to students in an interesting, stimulating, and
effective manner.

e Uses data to make clear, observable changes in teaching.

e Communicates student academic and behavioral progress to parents and other team members.

e Integrates technology into their teaching and professional activities.



2010 Friendship Summer Learning Academy . .

Public Charter School

TV A—
Culture

e Communicates a clear vision of excellence and continuous improvement consistent with Friendship
Summer Learning Academy goals.

o Effectively communicates the mission of the Friendship Summer Learning Academy to peers, students and
families.

e Works as a team member, sharing common planning, professional development, curriculum design, and
teaching responsibilities.

e Creates and maintains a classroom environment that promotes self-esteem and is conducive to effective
teaching and learning.

e Establishes standards of classroom conduct and administers them in a fair, equitable, and consistent
manner.

e Maintains effective discipline and fosters a safe learning environment and school climate.

e Promotes and able to effectively communicate and develops interpersonal relations among staff, parents,
students and community members.

e Handles all discipline cases in accordance withtheFr i ends hi p Publ i c Charter
e Utilizes established channels for handling routine procedures, resolving problems/concerns and making
suggestions.

Enroliment & Operational
e Demonstrates punctuality and dependability consistently.
e Adheres and enforces attendance policies and procedures.
e Adheres to all procedures and practices prescribed in the Teacher, Student, and/or Parent Handbooks.

Evaluation
e Ensures completion of Friendship Summer Learning Academy survey given to all students and/or parents
for the purpose of continual improvement.
e Assists with submission of Friendship Summer Learning Academy Portfolio based on outlined
requirements.
e Participates in weekly feedback meetings with SLA Principals.

Professional Development
e Actively engages in all required professional development and other aspects of professional growth in
order to cultivate current knowledge in regards to student learning and development.
e Participates in weekly staff meetings and professional development activities.

Supplies
e Operates and cares for equipment used in the classroom for instructional purposes.

e Helps students master equipment or instructional materials assigned by the classroom teacher.
e Assists with monitoring appropriate use and care of equipment, materials and facilities.

The information contained in this job description is not an exhaustive list of the duties performed for this
position. Other duties within the classification of the job may be assigned.
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2010 Friendship Summer Learning Academy

Phone Number: 20281-1712 Fax Number: 2@81-1719 Name:
www.cyfi.org E-mail (Mandatory):
Phone:

Please check one of the following: [ | Current Friendship Public Charter School Staff [_] Non Friendship Public Charter School Staff
Interested Campus: [ | Blow Pierce [_] Chamberlain [_] Collegiate [ ] Southeast [ ] Tech Prep [_] Woodridge

Current Grade Level: [ ] Pre-k [k [J1° [J2™ [J3" [(J4" 5" e" [J 7" [J8™ [Jo™ [J10™[J 11" [J 12"

Position applying for:
[] Teacher —Grade Level [ ] Pre-k [ K[ ]2 []2™ [13™ [J4™ (15" (6™ []7™ [18™ []9" []10"[] 11" []12"

Subject Area:

] Substitute Teacher: Grade Level [ ] Pre-k [ J k[ ] 1% []2™ 3" [Ja" OJs" 6" [J7" 8™ [J9" [J10"[J11" [J 12"

(A substitute teacher is only used on days of scheduled leave by teachers)

] Paraprofessional: Grade Level [ ] Pre-K [J k[ ] 1% [J2™ 3" Ja" OJs" Je6™ [J7" [Js8™ Q9" [J10™[J11" [J 12"

PERSONAL DATA

Name:

First Middle Last

Current Address:
Street City State Zip Code

Contact Information:
Primary Number Alternate Phone Number

PROFFESIONAL EDUCATION RECORD

Current campus: [_| Blow Pierce [ ] Chamberlain [_] Collegiate [ ] Southeast [ ] Tech Prep [ ] Woodridge

Current position: [_] Teacher [_] Paraprofessional [ ] Other:

If teacher, grade level: Subject area(s):

Area(s) of Certification:

Do you plan on returning to Friendship Public Charter School for the 2010-2011 Academic Year? |:| Yes |:| No

PROFFESIONAL REFERENCES (List 2 persons (NOT relatives or peers) who have knowledge of your character, experience, & ability.)

Name: Title:
Telephone Number: Years known: Relationship to Applicant:
Name: Title:
Telephone Number: Years known: Relationship to Applicant:

Employment is dependent upon student enrollment, funding, and results of background check. A staff member is subject to
dismissal if student enroliment does not meet the target projected numbers.

Public Charter School
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Serving in the role of a SLAInstructional Staff member is an important role. SLAInstructional Staff must have a solid
understanding of Friendshipd mstructional expectations, curriculum development as well as demonstrate a consistent
track record of high expectations for all students through quality and effective instruction and more importantly, academic
achievement for all students.
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BRIEF QUESTIONNAIRE: (Must be completed by Teacher, Substitute Teachers, and Paraprofessionals)
1. When someone enters a Summer Learning Academy classroom, what are the most important things to look for to
ensure that our Summer Learning Academy classrooms are reflective of the organizational goals and a living example
of the Mission of Friendship?

2. Please describe specific strategies on how you will manage a classroom for 4 hours daily, which is a much longer time
period than a one-class block during the school year. Describe specific strategies on how you plan to keep students
engaged and motivated during the four-weeks of summer school.

3. Please describe any recent professional articles, books, or conferences you have encountered lately that have affected
your practice and would impact your role as a Friendship Summer Learning Academy (Teacher, Substitute Teacher,
Paraprofessional)?

4. What four words would students use to describe your teaching strategies? Elaborate on at least two of the four
words.

Friendship Summer Learning Academy Teacher applicants must attach the following page which contains your
form for approval from the current Principal or Immediate Administrator.
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APPLICATION DEADLINE INFORMATION:

Deadline to apply for Friendship Summer Learning Academy Instructional Staff positions is
Thursday, April 22, 2010 by 5:00 pm.

All applications must be submitted by Thursday, April 22, 2010 to Shakira Hemphill via inter-office mail or
email, 2010SLAcademy@friendshipschools.org.

Applications can also be mailed to my attention at 120 Q Street, NE Washington, DC 20002
Phone: (202) 281-1711 ~~ Fax: (202) 281-1719

FOR PRINCIPAL/IMMEDIATE SUPERVISOR ONLY - REQUIRED
| endorse the applicant, as a Friendship Summer Learning Academy
(teacher, substitute teacher, paraprofessional). | believe they will be an asset to the Friendship Summer
Learning Academy and | am confident in their ability to guide and lead learning in the classroom.

Principal/Immediate Supervisor name printed Title

Principal/Immediate Supervisor Signature Date

Please read andign:

| understand that acceptance of employment for Friendship Summer Learning Academy requires that | commit
for the full duration of summer instruction for children.

| hereby attest to the accuracy of the information | have provided. | authorize the Friendship Public Charter
School & Center for Youth and Family to investigate the statements herein, including background checks and
work history, and release Friendship Public Charter School and the Center for Youth and Family Investment
and all others from any associated liability. | waive my right to review references or recommendation,
understanding that their contents are confidential and will not be available to me now or in the future. |
understand submitting this application does not guarantee employment. All statements become part of
future employee personnel files.

Signature: Date

The Center for Youth and Family (CYFI) is an equal opportunity employer. Requirements of employment are
same withot regard to age, race, color, religion, national origin, gender, sexual orientation, or disability.
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